
Approval and Endorsement Process

Developing a proposal 

 for a new standard
to review an 

existing standard

Whether there is 
a consensus that a new 

standard is needed
End

set up a working group

YES

NO

evaluating the feasibility 
and resources

proposing a plan 
and timeline

complete and submit the Standard 
Development Proposal Form

The final decision on the proposal will be co
mmunicated to the IFLA Standing Committe
e and the Advisory Committee on Standards

 by the IFLA Professional Support Officer

The COS and the Standing 
Committee post information 
about accepted proposals on 
their web pages respectively

Establish and continuously revise a project plan

Drafting process
（Working Group tasks）

Provide information on the project for 
the Standing Committee's website

Report news and progress on the 
standard development project, at 

least annually

Contact other interested or related IFLA 
committees for comments and 

incorporate revisions into the next draft

Make sure that diverse views are 
considered and discussed in the 

drafting of the standard

Complete the writing of 
the document

External Consultations

Review process

Worldwide reviews

Review the comments 
and integrate them 
when appropriate

whether extensive 
revisions are made

Dissemination and Implementation

Review and Revisions 

The committee designated as responsi
ble for the current version will normally

 perform the review

revised  withdrawn maintained

 complete and submit the Standard 
Development Proposal Form

Set up a working group

make a proposal to 
the Advisory 

Committee on 
Standards and detail 

the reason

make a recommendation to 
the Professional Council to 

withdraw the standard

make a proposal to the 
Advisory Committee 

on Standards and 
detail the reason

If the Committee agrees with the 
proposal

the standard will be 
registered as 

reviewed

It will come up for review 
again within five years

The standard will remain available on the
 IFLA website, but with a clear indication 
that the standard has been withdrawn by

 IFLA and is no longer deemed current
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Publication

Translations after 
Publication

NO

Subject experts may provide 
a more accurate translation 
than professional translators

Submit to IFLA for approval

Publish the 
translated text

be received and discussed by a Standing 
Committee

Questions should be asked
•Is there a need for an international standard in this area?
•Is IFLA the best organisation to elaborate and publish this 
standard?
•How would this standard improve or complement other 
standards?
•Does the Standing Committee support a proposal to investigate 
the feasibility of developing this new standard?
•Does the Standing Committee have the knowledge and 
competences to draft this new standard?
•Does the Standing Committee have access to networks through 
which to review and promote the standard?

End
proceeding with 

the work？

YES

NO

More details in "Review and 
Revisions"

be evaluated and 
approved by the 

Review Team

consider setting up a 
detailed work plan

language of the standard should be 
reviewed by a native speaker Consensus 

decision-making

Post invitations for worldwide 
review on the IFLA website

YES

Translated documents should 
include a statement with the 
name of the translator, their 

organisation, and a disclaimer

To ensure broad adoption of the new standard, the 
responsible Standing Committee should implement its 
strategy for communication, dissemination and support 
for implementation. 
• A communications plan suggested by the IFLA 
Communications Team.
• Explanatory documents, case studies or 
implementation guides.
• Workshops or training materials
• IFLA Journal or other journal articles
• Conference programmes.
• Frequently Asked Questions (FAQs) on the IFLA unit' s 
webpage.

The unit may also monitor or otherwise assess 
interest in the new standard and the level of 

adoption or implement

At least once every five years

The Chair of the Standing Com
mittee may make a funding pr
oposal in collaboration with th

e working group if needed

Internal IFLA consulation

Groups external to IFLA sh
ould be consulted. Individu
als with internationally rec
ognized expertise can also 

be contacted

Inform the IFLA HQ on the 
launching of the worldwide review

IFLA committees working 
in closely related 
domains provide 

feedback

whether standards have 
support within IFLA

YES
End

NO

the PSO sends the 
document to the 

Professional Council 

The standard will be evaluated using the inform
ation from the Standard Approval Request For
m and the IFLA Standards Procedures Manual

The PC endorses the standard 
on behalf of IFLA and informs 

the Governing Board

the standard has been 
approved and progresses 
to the official endorsement

The Review Team carries out 
the review and approval

the Working Group refers 
to the Production Checklist

the Working Group 
refers to the Production 

Checklist again

Endorsed standards are
 published on the IFLA 
repository by IFLA HQ

Approve in principle, 
subject to minor 

revisions

Approve and no chan
ges to be made

Significant changes 
required or standard 

to be rejected

the Standing 
Committee may review 

and resubmit for 
approval

PSO sends the review form 
back to the Standing Com
mittee for their decision ab

out next steps


